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Welcome to the Ohio Small Business Development Center (SBDC).  

The SBDC is partially funded by  the Ohio Department of  Development and 

the U.S. Small Business Administration.  

 

 The SBDC can provide you with many FREE resources for starting 

and successfully operating your small business.   These resources include 

educational programs, one-on-one counseling and mentoring services 

provided by our staf f  counselors and small business owner volunteer 

counselors,  and resource materials such as this Start Up Business Guide, 

business planning guides and other valuable tools.  

 

 This Start Up Business Guide wi ll  give you the basic information 

you need to make decisions and get your business started right.   If  you 

have questions af ter reading this guide, please call the SBDC at 419 -207-

5568 or 1-877-289-1468.  Remember, we’re here to provide you with 

information and assistance.  We look forward to working with you!  

 

NAME registration                                                                     
 

I f you wish to  do business in t he State of Ohio under any name other than 

your legal name, then you must  register t his business name with the Ohio 

Secretary o f State’s office.   First ,  you must  contact  the Secretary o f 

State’s o ffice to  make sure the name you wish to  use is not  already being 

used by someone else.    

 

There are three types o f business name regist rat ions:  t rade name, 

fict it ious name and corporate name.  A t rade name o ffers protect ion from 

anyone else who also wants to register under that  same business name.  

The cost  is $50.  A fict it ious name reg isters your business name, but  does 

not  offer any protect ion.  I f you are not  concerned about  someone else 

using the same name for their business,  then you may want  to  register as a 

fict it ious name.  The cost  is $50.  The regist rat ion for a t rade or fict it ious 

name is effect ive for five years and can be renewed for  $25.   

 

A corporate name is protected much like the t rade name and only can be 

used upon incorporat ion.  The name must  inc lude “Company,” “Co.,” 

“Corporat ion,” “Corp.,” “Incorporated,” or “Inc.”  The corporate name is 

effect ive as long as the corporat ion remains in good standing.  To register 

any o f these three types o f names call the Ohio Secretary o f State’s o ffice 

at  1-877-767-3453, (e-mail www.state.oh.us) Ohio Secretary o f State,  30 

East  Broad Street,  14
th

 Floor,  Columbus, OH  43266-0418.  

 

 

 

http://www.state.oh.us/
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DO I NEED A license?                                                                          

 
The fo llowing is a list  of the approximately 40 t rades and professions that  

require special licensing to  do business within the State of Ohio:  

 

 

Accountants    Dispensing Opt icians   Phys icians’ Assistants  

Ambulance Services  Embalmers     Precious Metal Dealers  

Architects    Emergency Medical Service  Pr ivate Invest igators  

Athlet ic Agents’   Funeral Directors   Prof.  Engineers/Surveyors  

Attorneys    Gr ist  millers     Psycho logists  

Auct ioneers    Hear ing Aid Dealers   Radiat ion 

Therapy Techno logists  Innkeepers     Radiographers  

Audio logist s   Junk Yards     Real Estate Appraisers  

Barbers    Motor Vehic le Salvage   Real Estate Brokers 

Bro iler Operators  Nuclear Med. Techno logists  Respiratory Care  

Cemetery Regist rars  Nurses    Sanitar ians  

Chiropractors  Nursing Home Administ rators  Secondhand Dealers  

Commission Merchants  Occupat iona l Therapists   Secur ity Services  

Cosmetologists   Optometr ists   Social Workers 

Counselors    Pawn Brokers    Speech Patho logists  

Debt  Pooling Comps.  Pharmacists     Steam Eng ineers  

Dental Hyg ienists   Phys ical Therapists   Veter inar ians  

Dent ists   Phys icians     X-ray Machine Operators 

Diet icians  

 

 

Certain kinds o f businesses may require addit ional licenses,  as with the sale o f 

alcoho l and cigaret tes.   If you have any quest ions regarding a specia l permit ,  tax or 

other licensing requirements for your business,  consult  your cit y licensing o ffice 

and the Ohio First  Stop Business Connect ion Center at  1-800-248-4040 or 

ht tp://www.ohiosbdc.org .  

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ashland.edu/academics/business/sbdc/documents/www.ohiosbdc.org
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SALES TAX issues                                                                                     

 
  Vendor’ License  

 

 The regular vendor’s license not ifies the state treasurer’s o ffice that  

 Your business will need to collect  and remit  sales tax for the retail  

 sales o f tangible property.   You can obtain a vendor’s license from  

 the county auditor’s o ffice for the county in which your bus iness is   

 located.  The fee is $25.  

 

 I f you are go ing to  sell goods at  locat ions away from a fixed place of  

 Business,  at  short -term fairs,  t rade shows and other specia l events,  you  

 May obtain a t ransient  vendor’s license for $25.  Contact the Ohio  

 Department  of Taxat ion at  1-800-282-1780 (e-mail www.state.oh.us/tax)  

 or the county in which your business resides to  see if you fall within a  

 business classificat ion that  must  co llect  and remit  sales tax.   

 

  Service Vendor’s License  

 

 The State of Ohio now requires many service businesses to  collect  and  

  remit  sales tax on the services that  the businesses provide.  The businesses  

 required to get  a service vendor’s license are as fo llows:  

 

     automat ic data processing  & computer services   

 informat ion services ( including 1 -900 services)  

 build ing maint enance and janitor ial services  

 exterminat ing services  

 employment  services  

 employment  placement  services  

 landscaping service  

 secur it y services  

 

 Contact  the Ohio Department  of Taxat ion at  1-800-282-1780 or the county 

 In which your business res ides to see if you fall within a business  

 classificat ion that  must  collect  and remit  sales tax.  

 

  Certificate of Exemption  

 

 A common misconcept ion about  sales tax is t hat  you must  have  a vendor’s  

 license to  purchase goods who lesale (without  paying sales tax).   What  you  

 actually need to  purchase goods for the purpose of reselling is a cert ificate  

 of exempt ion that  can be obtained in most  office supply stores.   If you are  

 selling to  a business that  is not  the end user of the product  and will resell  

http://www.state.oh.us/tax
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 the item, then that  business does not  pay you sales tax; instead, they must  

 provide you with a cert ificate of exempt ion that  you keep on file.  

 

         
ZONING                                                                                                

 
I f you will be start ing a business in your home or any other out -of-the-ordinary 

locat ion, check with the cit y or township to  determine if t he neighborhood  

zoning laws allow for the type of business in that  locat ion.  

 

 

HEALTH Department                                                               
 

I f you will be do ing any food preparat ion or hand ling o f food items, check  

with the county health department  to  determine if your business nee ds any  

spec ial hea lth permit s or inspect ions.  

 

 

BUSINESS Entities                                                                   
 

  Sole Proprietorship  

 

 A so le propr ietorship is a business operated and owned by a single  

 person where this person is legally and financially liable for all  

 act ivit ies which occur within the business.  

 

 A so le propr ietorship is formed by simply:  register ing the business  

 name ( if applicable) ; get t ing a business bank account ; obtaining any  

 necessary licensing and permit s ; and taking care of your taxes.   The  

 taxat ion details for a so le propr ietorship are as fo llows:  

 

 Social Security and Medicare Taxes  

 Are paid through self-employment  tax due annually (Schedule SE Form).  

 Payments for this tax are due in est imated quarter ly inst allments to the  

 Federal Government  (Schedule ES Form).  For more informat ion, call  

 The IRS at  1-800-829-1040.  

 

 Federal Income Tax  

 Is figured on a Schedu le C Form to be filed with your Form 1040 at  the  

 end of the year.   For more informat ion, ca ll the IRS at  1-800-829-1040.  

 

 State Income Tax  

 Is figured by the amount  of pro fit  found on the Form 1040 o f the Federal  



 7 

 Income Tax.  File a Form IT-1040 with the Ohio Department  of Taxat ion  

 or call (216) 787-3135 for more informat ion.  

 Local / Municipal Income Tax 

 May be due for your business.   Contact  your local tax department  for  

 more informat ion.  

 

You may use your social secur ity number for the t ransact ions o f the business  

and as a Tax ID Number ( it  is not  necessary for you to obtain a separate Tax  

ID Number unless you have emplo yees).   It  is opt ional to  have workers’  

Compensat ion for yourself.   I f you would like Workers’ Compensat ion, call  

1-800-644-6292.  

 

 

  Partnership  

 

It  takes two or more people to form a partnership.   There are two types o f  

Partnerships:  General and Limited.  When start ing either type o f partnership  

you will need the fo llowing:  a Tax ID Number,  which can be obtained by  

filing a SS-4 Form with the IRS, call 1 -800-TAX-FORM (1-800-829-3676) ;  

a business bank account ; and the fo l lowing tax filings:  

  

    The partnership itself does not  pay income taxes,  but  does file an  

 annual Form 1065 for Federal Income Tax for informat iona l purposes  

 only.   For more informat ion, call the IRS at  1 -800-829-1040. 

 

    The partnership pays Local / Municipal Income Tax on behalf o f 

 the partners and each partner gets credit  for the amount  paid on the ir  

 individual returns on Schedule E.  Contact your local tax department  

 for more informat ion.  

 

    The partners must  pay Federal and State Income Taxes based on 

 the profit s o f the business on the ir own individual returns.   See the  

 Sole Proprietorship sect ion on page 5 o f this guide for tax informat ion.  

 

Issues specific to  the two types o f partnership are the fo llowing:  

 

  General Partnership  

 

In a general partnership,  all partners are persona lly liable for the act ivit ies o f the 

business and have the r ight  to be invo lved in the management  and operat ions of 

the business.   Each partner contr ibutes to  the start  up of the business.   A 

partnership does not necessar ily need a wr it ten agreement ,  but  one is 

recommended.  
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  Limited Partnership  

 

A limit ed partnership can be created when you have two classes of partners – 

general partners,  who are responsible for the management  and operat ions o f the  

business,  and l imited partners,  who are passive investors and do not  part icipate 

in the management  of the business.   A limited partner’s liabilit y is limit ed to the 

amount  of his/her investment ,  whereas the general partners are fully liable for 

the act ivit ies o f the business.   The investment  of the limit ed partners cannot  be 

bought  and so ld without  first  cons ider ing the federal and state secur it ies laws on 

limit ed partnership interests.   Contact  an attorney regard ing these secur it ies 

laws.  

 

  Corporation  

 

An ind ividual or group of people can form a corporat ion.  The advantage o f a 

corporat ion is that  if managed appropr iately,  a corporat ion offers personal 

liabilit y protect ion to  the invo lved party/part ies.  

 

A corporat ion is created by filing the Art icles o f Incorporat ion and  Appo intment  

of Statutory Agent ,  along with an $85 filing fee,  with the Secretary o f State of 

Ohio’s o ffice at  (614) 466-3910 or 1-877-767-3453.  There are certain 

formalit ies for creat ion of the Art icles o f Incorporat ion and with mainta ining a 

corporat ion such as r ights of owners,  adopt ion o f by- laws, annual shareho lder 

and board of directors meet ings,  etc.   It  is  for this reason that  it  is recommended 

that  you hire an at torney for assistance with filing and understanding what  is 

necessary for your busines s.   Expect  to  pay $500 - $1,000 for this legal service.  

 

You will need a Tax ID Number,  which can be obtained by filing a SS -4 Form 

with the IRS at  1-800-TAX-FORM (1-800-829-3676).   The corporat ion must  also 

maintain it s own bank account ,  separate from you r own personal account .  

 

I f you are incorporated, even as a one -person operat ion, you are considered an 

employee.  All emplo yee requirements and payro ll taxes apply.  Please see the 

Employees sect ion on page 9 o f this guide for tax and workers’ compensat io n 

informat ion.  

 

There are two ways a corporat ion’s taxes can be handled:  as a regular 

corporat ion (commonly known as C-corporat ion) or as a sub-chapter S-

corporat ion.  

 

  C-Corporation Taxes  
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In a C-corporat ion, the corporat ion pays income tax based on the p rofits o f the 

business and then the shareho lders are taxed on the dividends they receive from 

the corporat ion.  For the owner/shareho lder this double taxat ion is o ften a 

concern.  

 

 The taxat ion details for a C-corporat ion are as fo llows:  

 

 For Federal Income Tax,  file FORM  1120, 1120A or 1120EZ for 

Federal Income Tax, due annually.   File est imated payments on FORM 

8109, worksheet  1120W, due quarter ly.   Call the IRS at  1 -800-829-

1040. 

 

 Corporate Franchise Tax (State of Ohio income tax) is filed on FORM 

FT-1120, 1/3 due January 31, 1/3 due March 31, 1/3 due May 31.  Call 

the State of Ohio at  1-800-282-1780.  

   

 Corporat ion pays Local/Municipal Income Tax based on net  profit s of 

the business.   Contact  your local tax department  for more informat ion.  

 

 Shareho lders pay Income Tax on the dividends from the leftover profit s 

of the business on their own individual tax returns.  

 

 

  Sub-Chapter S-Corporation Taxes  

 

You can elect  S-corporat ion status within 90 days o f forming the corporat ion by 

filing FORM 2553 with the IRS.   I f you do not  file for S-corporat ion status,  you 

will be taxed as a regular C-corporat ion.  Unlike the C-corporat ion, S-

corporat ion income pro fits and losses are based on to the shareho lder.   Profit s 

are taxed only at  the shareho lder level; the corporat ion pays no income taxes 

(single taxat ion).   There are other rest rict ions with an S-corporat ion such as a 

maximum number  o f shareho lders and the way your health care costs can be 

deducted, so you should consult  an accountant  and at torney before select ing S -

corporat ion status.   The taxat ion details for an S -corporat ion are as fo llows:  

 

    For Federal Income Tax ,  f ile FORM 1120S for informat ional purposes  

     only,  due annually.   Contact  the IRS at  1 -800-829-1040.  

  

    Corporate Franchise Tax (State of Ohio income tax) is filed for  

     informat ional purposes only on FORM IT -1040 annually.   Call the  

     State of Ohio at  1-800-282-1780.  

 

 Corporat ion pays Local/Municipal Income Tax  based on net  profit s   

       of the business and the shareho lder gets credi t  for his/her ind ividual  

      income tax return.  File Schedule E.  Contact  your local tax department  

      for more informat ion.  
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   Shareho lders pay Income Tax on the dividends from the leftover       

profit s of the business on their own individual inc ome tax returns.  

 

  Limited Liabi lity Company (LLC)  

 

A LLC is a hybr id o f a partnership and a corporat ion.  You may form a LLC with 

one person.  The liabilit y protect ion is similar to  a corporat ion and the taxes are 

similar to  a partnership.   A LLC can be cr eated by filing the Art icle o f 

Organizat ion and Appo intment  of Statutory Agent ,  along with an $85 filing fee,  

with the Secretary o f State of Ohio ’s o ffice,  at  (614) 466 -3910.  There are 

certain formalit ies o f the Art icles o f Organizat ion and with maint aini ng a LLC, 

and it  is recommended that  you hire an at torney for assistance with filing and 

understanding what  is necessary for your business.   Expect  to  pay $500 - $1,000 

for this legal service.    

 

When start ing a LLC you will need a Tax ID Number,  which can  be obtained by 

filing a SS-4 Form with the IRS at  1-800-TAX-FORM (1-800-829-3676).   See 

Partnership sect ion on page 6,  Worker’s Compensat ion coverage may be 

required for all part ies of a LLC depending on the Bureau o f Worker’s 

Compensat ion’s four factor t est.   Contact  the Bureau for informat ion at  1 -800-

644-6292.  

EMPLOYEES                                                            

 
I f you are hir ing anyone to  work for you as an employee, then you need to  take 

care o f payro ll taxes and workers’ compensat io n for those employees.   If you are 

incorporated, then all invo lved part ies are considered to be emplo yees ( including 

yourself).  

 

  Tax Responsibi lities for Employers  

 

    Federal Withholding Income Tax is the tax withheld for Social  

 Secur ity and Medicare.   Employees file FORM W-4 to determine the  

 amount  of withho lding. The business must  file FORM 941 (quarter ly  

 deposits o f annual withho ld ing) and FORM 8109 (Federal Tax Deposit  

 Coupons),  with each deposit  due on the 15
th

 o f fo llowing month.  Call  

 The IRS at  1-800-829-1040 for forms, an applicat ion and more  

 informat ion.  

 

    Employer’s Match to Federal Withholding Income Tax.  

 Employers must  match a port ion of the income withheld form the  

 employee’s paycheck for Social Secur ity and Medicare.   File  F ORM 
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 941 (quarter ly deposit s of annual withho lding match ).   In general,  you  

 must  deposit  income tax withheld and both the employer and employee  

 social secur ity and Medicare Taxes (minus any advance EIC payments) by  

 mailing or deliver ing a check, mone y order or cash to  a financia l  

 inst itut ion that  is an author ized depository for Federal taxes.   However,  

  some taxpayers are required to deposit  using the Electronic Federal Tax  

 Deposit  System (EFTPS) (www.eftpssouth.com).  For addit ional  

 informat ion, refer to  employment  taxes for business at  www.irs.gov.  

 Call the IRS at  1-800-829-1040 for forms, applicat ion, and more  

 informat ion.  

 

    State Withholding Income Tax is the port ion of the employee’s  

 paycheck that  the employer must  withho ld for state withho lding  

 income tax.  To apply to  be a withho lding agent  with the State of Ohio,  

 file FORM IT-1.  The business files FORM IT-941 annually for t racking  

 the withho lding and FORM IT-501 quarterly or monthly for deposit ing  

 the withho lding tax.  For forms and more informat ion, contact  the Ohio  

 Department  of Taxat ion at  1 -800-282-1780.  

 

    Local/Municipal Withholding Income Tax is  withheld from the  

 employee’s paycheck depending on the laws o f the schoo l dist r ict  of  

 the employee’s residence.  Emplo yees must  furnish the employer with  

 FORM IT-4 to  determine amount  of withholding tax.  I f applicable,  

 Employers must  register as a withho lding agent  on FORM IT -1S and  

 Deposit  the emplo yee’s withho lding tax.  Contact  your local tax  

 Department  for informat ion.  

 

    Federal Unemployment Tax must  be filed annually by the emplo yer  

 of FORM 940.  Deposits to  the IRS should be made on FORM 8109.   

 These deposits should be made quarter ly on FORM 941 if greater than  

 $100.  Call the IRS at  1-800-829-1040. 

 

    State Unemployment Tax is paid by all employers to  the State of  

 Ohio Unemployment  Insurance Fund.  Init ial payments should be paid  

 on FORM UCO-1 and all later payments should be paid quarter ly on  

 FORM UCO-2E or UCO-2R.  For informat ion contact  the State of Ohio  

 at  (419) 245-2996.  

 

  Other Employer Responsibi lities  

 

    Workers’ Compensation is the state insurance fund for all employees  

 paid by all employers.   The employer’ s premium is based on number  

 of emplo yees,  r isk on the job and total payro ll.   There is a $10 app licat ion  

 fee.   Premiums are due twice a year.   Contact  the Bureau o f Workers’  

 Compensat ion for more informat ion at  1 -800-644-6292 (e-mail  

 www.bwc.state.oh.us).  

http://www.eftpssouth.com/
http://www.irs.gov/
http://www.bwc.state.oh.us/


 12 

 

 I f you have employees,  you must  give them a Summary of the  

 Total Dollars Withheld for the pr ior year  on a FORM W-2 by  

 January 31.  You must  also submit  FORM W-2 for each employee and  

 FORM W-3 for all emplo yees to the Social Secur ity Administ rat ion  

 By February 28.  Call the IRS for more informat ion at  1 -800-829-1040. 

 

    You must  keep a record of your Employees’ Eligibi lity for work  

 in the United States with a FORM I -9 from the U.S. Department  of  

 Just ice’s Immigrat ion and Naturalizat ion Service.   Call (216) 522 -  

 4770 or (513) 287-6080 for more informat ion.  

 

 Other responsibilit ies such as Disability Policies,  Family and  

 Medical Leave Policies,  COBRA and New Hire Background Checks  

 depend on the number o f employees.   Check with the Ohio One Stop  

 Business Permit  Center at  1 -800-248-4040 or with the specific regulatory 

 agencies for more informat ion regarding compliance.  

 

 

 

EMPLOYEE VS. INDEPENDENT Contractor                                     

 
There are 20 guidelines that  the IRS looks at  when determining the status of an 

employee versus an independent  contractor.   Basically,  if you are working with 

someone on a contractual basis,  where that  person can hire addit ional help,  can 

make his/her own hours,  set  his/her own schedule and determines his/her own 

profitabilit y on the job, then he/she is an independent  contractor.  

 

I f you set  the hours,  give specific inst ruct ion, have control over the technique for 

the job and supply the tools for the job, then the relat ionship is employee /  

Employer.   An independent  contractor handles his/her own taxes,  workers’ 

compensat ion, etc.   It  is your respons ibilit y to  issue a FORM 1099 to the 

independent  contractor by January 31 and to the IRS by February 28 stat ing th e 

total do llars paid to  the independent  contractor for the year.   Call t he IRS at   

1-800-829-1040 (e-mail www.irs.gov) for more informat ion.  

 

 

 

TANGIBLE PERSONAL PROPERTY Tax                                             

 
Tangible Personal Property Tax is paid on the tangible assets o f the business 

(not  land, build ings,  licensed motor vehic le or aircraft ,  jigs,  dies or drawings 

used in business).   The first  $10,000 is exempt ,  but  you must  file for 

informat ional purposes eve n if you do not owe any money.  I f your assets exceed 

$10,000, you pay a percentage in tax to the State.   Unincorporated bus inesses 

http://www.irs.gov/
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and single-county corporat ions file FORM 920 with the County Auditor.   Mult i -

county corporat ions file with the State on FORM 930.  Contact  your Business’ 

County Aud itor for more informat ion.  

 

 

 

 

 

 

 

 

REAL PROPERTY Tax                                                                          

 
All businesses that  own build ings,  land and improvements must  remit  to  the 

County Administ rat ion Real Property Tax that  may be levied by the school 

dist r ict ,  municipalit y or other taxing jur isdict ion.  Contact  the County Auditor’s 

office.  

 

FINANCING YOUR Business                                                                   

 
You will need to  research and list  all costs associated with get t ing your business 

started and keep ing it  running unt il you are turning a profit .   Some o f the major 

sources o f funding are the fo llowing:  

 

  Banks – pr imary source for lending money.  Talk to  the lending o f ficer  

 in your bank for informat ion about  obtaining a business loan.  You will  

 most  likely be required to  write a business plan.  See Business Planning  

 sect ion on page 14 for more informat ion.   

 

  Loan guarantees – you may be eligible fo r a loan guarantee through a  

 var iety o f resources if you are not  able to  get  a loan through pr imary  

 resources.   Contact  the Small Business Administ rat ion at  (216) 522 -4180 

 or SBDC at  1-877-289-1468 (www.ohiosbdc.org) for more informat ion.  

 

  Friends and family  – may be a good source of funding for your business.  

 Be careful o f the amount  of control they are seeking and the nature of  

 your relat ionship regarding paying them back.  

 

  Local government/enterprise groups, etc  – check with your local  

 Department  of Economic Development  for possibilit ies of start  up  

 business lending.  

 

  Grants  – money given typically for businesses in medica l or educat ional  

 research.  Some non-profit  businesses may also be able to  obtain funding  

http://www.ohiosbdc.org/
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 through grants.   Finding the grant  is the challenge!  

 

 

INSURANCE                                                                                         
 

You will need to  insure your business and its assets.   Some poss ible t ypes o f 

coverage are business property,  business interrupt ion, computer equipment ,  

vehicles,  liabilit y,  employee dishonesty,  burglary and personal life and health.   

Contact  your personal insurance agent  to  obtain a quote or a recommendat ion.  

 

 

MARKETING                                                                                     

 
The first  step to  gett ing into business is deciding on a business.   You will need 

to  do extensive research on the demographics o f your market  before you start  

your business.   The who, what ,  where,  when, and how of  your customers need to 

be answered before you can know for sure if there is suffic ient  demand for your 

products or services.   You should ident ify your compet itors and their st rengths 

and weaknesses.   You need to  fully understand the industry segment  that  will be 

using your products or services.   Other market ing decisions you will need to  

make include customers,  industry research, the internet  and ana lysis o f your 

compet it ion.  For more informat ion, call the SBDC at  1 -877-289-1468.  

 

 

BUSINESS Planning                                                                                             
 

Once you have gathered all o f the necessary informat ion for your business,  you 

should writ e a business plan.  A business plan is the basic road map for your 

business and includes topics such as a descr ipt ion of product /services,  

management  and financial issues of your business.    

 

I f you are writ ing the plan with the int ent ion of get t ing a bank loan, you must  

also include how much of a loan you need, for what  purpose and  when you will 

be paying the loan back.  There are many business planning guides in librar ies 

and bookstores and in so ftware programs to help you with writ ing your plan.  Or,  

call t he SBDC for a business planning guide.  

 

 

CHOOSING PROFESSIONAL Advisors                                                 

 
When start ing your business,  you may want  to  consider hir ing pro fessiona l help 

such as at torneys,  accountants,  market ing consu ltants,  insurance agents,  etc.   The 

best  method of locat ing these necessary professionals is through referrals from 

other business owners,  fr iends,  your banker,  other professionals or a small 

business or t rade organizat ion.  Or,  call the SBDC at  1 -877-289-1468.  
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SOURCES OF START UP Assistance                                                     

 

 
Small Business Development Center at AU   (877) 289-1468 

         (419) 207-5568 

 

Manufacturing Competitiveness Initiative at AU  (419) 289-5295 

 

First Stop Business Connection Center   (800) 248-4040   

     

 “Start ing Your Business in Ohio” packet   www.ohiosbdc.org   

 

Small Business Administration (SBA)    (216) 522-4180 

 Cleveland   

 Co lumbus       (614) 469-6860   

     

 

Service Corps. Of Retired Executives (SCORE)   (419) 522-3211 

 Mansfield  

 

Lake Erie Manufacturing SBDC    (419) 535-6000 

 Toledo  

 

International Trade Assistance Center (ITAC)   (419) 521-2651 

 

Braintree Business Incubator (Mansfield)   (419) 525-1614 

 

Bureau of Worker’s Compensation     (800) 686-1553 

 Co lumbus 

 

Minority Contractors and Business Assistance   (419) 242-7304 

 Akron 

 

Enterprise Works      (800) 867-2997 

 

Bureau of Vocational Rehab. Svcs.  (Ontario)   (419) 747-3040 

 

U.S. Patent Information      (614) 469-6955 

 Co lumbus 

 

Copyrights,  Library of Congress     (202) 707-2905 

 Washington D.C.  

 

Call any o f these facilit ies for lists o f other  organizat ions that  may be helpful for 

your start  up business needs.  
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BUSINESS PLAN FORMAT  

 

Cover Sheet  – Ident ify the business.   Ident ify locat ion, phone number,  etc.  

 

Statement of Purpose  – Money need just ificat ion  

 

I.    The Business  

A.  Descr ipt ion o f Business  

B.  The Market  

C.  Compet it ion 

D.  Locat ion o f the Business  

E. Management  – include resumes  

F.  Personnel 

G.  Applicat ion & Requirements o f Loan  

H.  Summar y 

 

II.    Financial Data  

A.  Sources and Applicat ions o f Funding  

B.  Capito l Equipment  List  

C.  Income and Cash Flow Forecast ing  

 

III.    Supporting Documents  

A.  Required Documents 

1.  Resumes 

2.  Quotes or est imates from suppliers  

3.  References or let ters of support from creditable people  

       who know you.  

 

B.  Desirable Documents  

1.  Credit  informat ion – personal credit  

2.  Letters of intent  from prospect ive customers.  

3.  Leases or rental requirements.  

4.  Legal documents pertaining to  the business.  

5.  Market ing data – demographics,  etc.  

6.  Phys ical layout  of business space.  
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Special Thanks to Our Regional Partners   

 

Ashland Area Chamber o f Commerce (419 -281-4584)  

 www.ashlandohio.com 

 

Ashland Area Economic Development  Council (419 -289-3200)  

 www.ashlanded.com 

 

Bucyrus Chamber o f Commerce (419-562-4811) 

 www.bucyrusohio.com 

 

Galion Chamber o f Commerce (419-468-7737) 

 www.galionchamber.org 

 

Huron County Development  Council (419 -663-4232)  

 www.hcdc.net  

 

Mansfield-Richland Chamber o f Commerce (419-522-3211)  

 www.mrachamber.com 

 

Marion Area Chamber of Commerce (740 -382-2181)  

 www.marion.net /chamber  

 

Morrow County Chamber of Commerce (419-663-4233)  

 www.morrowcochamber.com/  

 

Morrow County Development  Office (419 -947-7535)  

 www.morrowcounty. info/morrowecondev.htm 

  

Mt.  Vernon-Knox Area Chamber o f Commerce (740-393-1111) 

 www.knoxchamber.com 

 

Norwalk Chamber o f Commerce (419-668-4155) 

 www.norwalkareachamber.com 

 

Richland Economic Develo pment  Corp. (419-522-7332)  

 www.redec.org/ 

 

Tiffin Chamber of Commerce (419-447-4141) 

 www.senecacounty.com 

 

Upper Sandusky Chamber o f Commerce (419 -294-3349)  

 www.uppersanduskychamber.com 

 

Willard Area Economic Development  Council (419 -933-2591)  

 www.willardohio.com/dev.htm 

http://www.ashlandohio.com/
http://www.ashlanded.com/
http://www.bucyrusohio.com/
http://www.galionchamber.org/
http://www.hcdc.net/
http://www.mrachamber.com/
http://www.marion.net/chamber
http://www.morrowcochamber.com/
http://www.ashland.edu/academics/business/sbdc/documents/www.morrowcounty.info/morrowecondev.htm
http://www.knoxchamber.com/
http://www.norwalkareachamber.com/
http://www.redec.org/
http://www.senecacounty.com/
http://www.uppersanduskychamber.com/
http://www.willardohio.com/dev.htm
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The Small Business Development  Center (SBDC) is part ially funded by the Ohio 

Department  of Development  and the U.S. Small Business Administ rat ion.  The 

support  given through such funding does not  const itute an express or implied 

endorsement  of any o f the co -sponsor(s) or part icipant’s opinions,  pro ducts,  or 

services.  

 

Special arrangements for the handicapped will be made if requested in advance.  

 

All services are provided on a non-discr iminatory basis.  

 

 

Host  Organizat ion 

Ashland Universit y  

 

 
 

 

Small Business Development  Center  

at  Ashland Universit y 

Dauch Room 244  

401 Co llege Avenue  

Ashland, OH  44805  

419-207-5568 

1-877-289-1468 

www.ohiosbdc.org 

www.ashland.edu/sbdc  

 

 

 

Tim Moore, Director     tmoore3@ashland.edu  

Kathryn Goon, CBA/Counselor    kgoon2@ashland.edu  

Michalina Lacy, Admin. Asst.     mlacy@ashland.edu  

  

 

http://www.ohiosbdc.org/
http://www.ashland.edu/sbdc
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